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Shortcut Keys

Application Shortcuts

Comparion provides you with shortcuts to easily navigate and perform actions within the application. You can see the list
of keyboard shortcuts by clicking the Shortcuts link at the bottom left of every page.

The shortcuts list may vary depending on the user's permission and the current page. For example, the shortcuts below
are for the Project Manager.

Alt F11 — Switch full screen view
Ctrl ~ — Switch sidebar menu
Ctrl At A —Allocate = Resource Allocation

Ctl At B — Define Project = TeamTime™ Brainstorming
ctrl At D — Define Project = Description/Details

Ctrl At H — Define Project = Objectives

ctrl At 0 —Define Project > Judgment Options

Ctrl| At U| — Define Project > Participants

ctrl At X — Close active session

Ctrl L — Manage Models

ctrl M — Collect my input

Ctrl ¥ — Collect input = Data Grid

Shit Esc — Show this shortcuts list
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When the user is in the evaluation, shortcuts for navigating the evaluation and accepting judgments (when applicable) will
be included in the list (see highlighted):
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Alt| F11| — Switch full screen view

Ctrl | |  —Accept judgment and/or go to the next row

Ctrl | — | — Go to the previous pipe step

Ctrl| — | — Go to the next pipe step

Ctrl | +  —Accept judgment and/or go to the previous row

Ctl ~ — Switch sidebar menu

Cirl AR A —Allocate > Resource Allocation

Cirl At B — Define Project = TeamTime™ Brainstorming
ctl At D — Define Project = Description/Details

ctl At H — Define Project = Objectives

Ctrl| At O - Define Project = Judgment Options
Ctrl | At U — Define Project > Participants

Ctrl At X — Close active session

Ctrl| L —Manage Models

Ctrl | M — Collect my input

Ctrl ¥ - Collect input = Data Grid

Shift Esc — Show this shortcuts list

Rich text editor Shortcuts

You can use the rich text editor shortcuts to easily perform formatting options/actions within the editor. You can see the
complete list by clicking the Help menu on the editor, or by pressing Alt+0:

Help

® Help Alt+0
Action Shortcut
Bold Ctrl +B
Italic Ctrl +1
Underline Ctrl + U
Select all Ctrl + A
Redo Ctrl +Y or Ctrl + Shift + Z
Undo Ctrl +Z
Header 1 Shift + Alt + 1
Header 2 Shift + Alt + 2
Header 3 Shift + Alt + 3
Header 4 Shift + Alt + 4
Header 5 Shift + Alt + 5
Header 6 Shift + Alt+ 6
Paragraph Shift + Alt + 7
Div Shift + Alt + 8
Address Shift + Alt + 9
Open help dialog Alt+0
Focus to menubar Alt + F9
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pttsHo toolbar Mot
Focus to element path Alt + F11
Focus to contextual toolbar Ctrl + F9

Open popup menu for split buttons Shift + Enter
Insert link (if link plugin activated) Ctrl + K
Save (if save plugin activated) Ctrl +S
Find (if searchreplace plugin activated)Ctrl + F

Switch to or from fullscreen mode Ctrl + Shift + F
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